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HoBas pexakuust
1. O01mue MoI0KeHUS

1.1. Hacrosmee Ilonoxkenue o0 OHONMOTEKE MYHUIUIAIBHOTO  OIOHKETHOTO
o0mieo0pa3oBaTeabHOr0 yupexaeHusi ropoga Mypmancka «Cpennsis oOuieoOpasoBarenbHas
mkona Ne43»pazpaborano B coorBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot 29.12.2012
«O06 oOpazoBanun B Poccuiickoii ®denepanum» B penakiuu ot 25 wutons 2022 roma u
@OenepanbHbM 3akoHOM OT 29.12.94 Ne 78-@3 «O O6ubnmoteunom nene» (B pemakuuu ot 11
utona 2021 roga), ¢ yuerom @DenepanbHoro 3akona or 25 wumrong 2002 r. Ne 114-03 «O
IPOTUBOAECUCTBUN SKCTPEMHUCTCKON NIEATENBHOCTHY ¢ U3MEeHeHUs MU Ha 14 urons 2022 rona, a
Takke YCTaBa MYHHIIMIIAILHOTO OMOKETHOrO 00IIe00pa30BaTENbHOIO YUPEXKICHUS Topoja
Mypmancka «Cpennsis o0eo0OpasoBarenbHas mkosaa Ne43» (nanee - mkona);

- CanlluH 2.4.3648-20 «CanutapHoO-3MHAEMUOIOTHYECKHE TPEOOBaHHS K OpraHU3aIusM
BOCIIMTaHUS W OOy4YeHMs, OTIbIXa M  O3JOPOBJIEHUS  JIeTell U MOJIOJEKH,
yTBEPXKICHHbIE TOCTAHOBICHUEM TTIABHOTO CaHUTapHOTO Bpayda oT 28.09.2020 Ne 28).

1.2 /lannoe Ilonoxenue o Oubnmorexke mkoibl (mamee - I[lonoxkeHwe) oOo3HaYaeT
OCHOBHBIC NPUHIMIMBI, 33724l M (YHKIUKM OUOIMOTEKH B IIKOJIE, ONpPENEINsieT OpraHU3aIUIo
JeSTEIIbHOCTH, YIpaBI€HHE, MOPSAJOK IO0Jb30BAHMUS UIKOJBHON OMONMOTEKOM, a Takke
perinaMeHTHpyeT TIpaBa UM OOS3aHHOCTU TIOJIb30BaTeNell M pabOTHUKOB OMOIMOTEKH
0011eo0pa3oBaTeaIbHON OpraHu3aluy.

1.3. Hacrosiee Ilonoxenue pernameHtTupyer paboty u 6asucHble PyHKIUN OUOIMOTEKN
o0mieo0pa3oBaTeIbHOM OpraHu3alii, KOTopas CHocoOCTBYET (OPMHUPOBAHUIO KYJIbTYpbI
JUYHOCTH YyYalllUXCsl IIKOJBI W T03BOJIAET MOBBICUTH 3(PPEKTUBHOCTh HH(POPMALUOHHOTO
00cIy>)KMBaHUsI y4€OHO-BOCITUTATEIHLHOU JIEATETLHOCTH.

1.4. Hacrosee Ilonoxenue sBiuseTcs JOKaJbHBIM HOPMAaTHUBHBIM aKTOM IIKOJBI H
onpezenseT ypOBEHb TpeOOBaHMM K OHOMMOTEKE Kak K CTPYKTYpPHOMY TOAPAa3/IEICHHUIO
00111e00pa30BaTeIbHON OpraHu3aIiHy.

1.5. llIkonpHas 6MOIMOTEKA SABISIETCS CTPYKTYPHBIM TOJIpa3ielieHueM 00pa3oBaTeIbHON
OpraHu3aliy, y4acTBYIOIIUM B y4eOHO-BOCIIMTATENbHON IEATENILHOCTH B IIENAX OOeCTedeHus
IpaBa Y4aCTHUKOB 00pa30BaTeIbHON JIEATEIHHOCTH Ha OecIIaTHOE MOJIb30BaHnEe OMOINOTEYHO-
UH(POPMALIMOHHBIMU PECYPCaMHU.

1.6. JlesArenpbHOCT, OWOJMOTEKHM IIKOJBI OPraHU3yeTcs M OCYIISCTBISACTCS B
COOTBETCTBUHM C POCCUHCKUMH KYJIBTYPHBIMH U OOpa30BaTENbHBIMU TPAJUIUAMH, a TaKXKe CO
CIOXKHBIIMMCS B  OOIIECTBE  HJCOJOTMYECKUM M TOJUTHYECKMM  MHOrooOpasueM.
OO6pa3zoBarenbHas U MPOCBETUTENbHAs (QYHKIMM OMOIMOTEKH O0a3uMpyroTCsl Ha MaKCHUMajlbHOM
MCIIOJIb30BaHUU JOCTHKEHUH 00I1IeyenoBedeckod KyiabTypbl. ObOecrnieueHHOCTh OuOIMOTEKU
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y4eOHBIMH, METOAMYECKUMH U CIIPAaBOYHBIMU JOKYMEHTAMH YUUTBHIBACTCS MPH JUIECH3UPOBAHUN
00pa3oBaTesbHOI OpraHu3alnu.

1.7. Cormacuo crt. 35 m.1 ®enepanpHoro 3akona Ne 273-®@3 or 29.12.12r. «O06
obpaszoBanuu B Poccuiickoit deneparumy» mkonpHas OMOIMOTEKa AOCTyNMHA M OecruiaTHa AJis
yuTaTenei, oOydarommxcs, Y4MTeNed U JApYrHMX paOOTHHKOB 00IIe00pazoBaTeIbHOM
OpraHu3anuy. YJAOBIETBOPSET TaKKe 3ampOChl POAUTENICH HA JHUTEpaTypy IO MeJaroruke u
00pa30BaHUIO C YIETOM UMEIOIIMXCS BO3MOKHOCTEM.

1.8. llenmn mkogbHONH OWMOIMOTEKH - (OpMHUpPOBAHUE OOIICH KYyIbTYphl JHUYHOCTH
oOyyaromuxcst Ha OcHOBE YycBoeHHs DenepalbHBIX TOCYIAapPCTBEHHBIX 00pa30BaTEIbHBIX
cranaaptoB (OPI'OC), cogepxanus o011e00pa30BaTEIbHBIX MPOrPaMM, UX aJlanTalus K )KU3HU B
o0miecTBe, CO3JAaHME OCHOBBI JUIS OCO3HAaHHOTO BBIOOpa M MOCJIEAYIOLIETO OCBOCHUS
npoecCHOHANBHBIX ~ 00pa30BaTENbHBIX  MPOTrPaMM,  BOCIHUTAHHWE  T'PaKIAHCTBEHHOCTH,
TPyAOIIO0Us, YBaKECHUS K TpaBaM M CBOOOJAM YEIOBEKa, JIIOOBM K OKPYXAloIeH mpupoze,
Ponune, cembe, hopmMupoBaHue 310pOBOro o0pasa >KU3HH.

1.9. bubnnoreka  pyKOBOJACTBYeTCss B  cBoeil  gedarenbHocTH  [lomoxenuewm,
dbenepalbHBIMU 3aKOHAMU, YKa3zaMu W pacnopsbkeHusmu [Ipesuaenta Poccuiickoit denepanumy,
IIOCTAaHOBJICHUAMU U pacnopsbkeHusamu  [IpaBurensctBa Pocculickor  ®Penepauvu U
MCIIOJTHUTENbHBIX OpraHoB CcyOBEKTOB Poccuiickoii Odenepanuu, pelIeHusIMU
COOTBETCTBYIOIIIETO OpraHa yHpaBieHHs OOpa3oBaHHMEM M YCTaBOM 00Ieo0pa3oBaTebHON
OpraHH3aIiH.

2. [IpuHIUNBI 1eSITEJIbHOCTH IIKOJIbHON OM0JIHOTEKN

2.1. JlesATenpbHOCTh MIKOJBbHON OMOJMOTEKH OCHOBBIBAETCS HA MPHUHLMUIAX JEMOKpATHH,
ryMaHu3ma, 001IE10CTYITHOCTH, puopuTeTa 0011eY€eTI0BEUECKUX LIEHHOCTEH,
I'paXkJJaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHSI TUUHOCTH.

2.2. B OubmmoTreke 3ampemiaeTcss W3JaHWEe M PaclpOCTPAaHEHHWE IIEYaTHBIX, ayJIuo-,
ayJUOBU3YalIbHBIX M MHBIX MaTEpUAJIOB, COJAEP)KAIIMX XOTs Obl OAMH U3 IPHU3HAKOB,
MPEAYCMOTPEHHBIX YacThIo nepBoii cratbu 1 denepanbHoro 3akona ot 25 utonsg 2002 r. Ne 114-
®3 «O mpOTUBOACUCTBUU SKCTPEMHUCTCKOU NEeATENbHOCTH» (C u3MeHeHusiMu 1 wurons 2022
rona).

2.3. He pomyckaercss HaaM4uusi SKCTPEMUCTCKMX MAaTepUajoB, IPHU3BIBAOLINX K
OCYIIECTBIEHUIO  DKCTPEMUCTCKOW  JICSITENIBHOCTH  JIMOO 00OCHOBBIBAIOIIUX  WJTH
OTIpaB/IbIBAIOIINX HEOOXOAUMOCTh OCYLIECTBICHHS TAaKOM NESITeIbHOCTH, B TOM YHCIE TPYAbI
pPYKOBOJUTENEH HAIMOHAN - COLMANMCTHYEeCKOM pabouedt maptuu ['epmanuu, QammcTckoit
naptuu Uranuu, nyonukanuii, 000CHOBBIBAIONINX WM OMPAB/BIBAIOIINX HALIMOHATIBHOE U (WIJIN)
pacoBoe MPEBOCXOJCTBO JHOO OMPaBIbIBAIOIIMX IMPAKTUKY COBEPIICHMS] BOCHHBIX HJIM HMHBIX
NPECTYIUIGHUH, HampaBiIeHHbIX Ha I[IOJHOE€ WJIM YaCTHYHOE YHUYTOXKEHHE Kakou-110o
THUYECKOM, COLIMAIILHOM, paCOBOM, HAIMOHAIIBHON WJIM PEIUTHO3HON TPYIIIHL.

2.4. Kpome Toro, K TakMM MaTepuanaM, B COOTBETCTBUU cO cT. 13 PenepanbHOro
3axoHa Ne 114-@3 oTHOCATCS:

e oduuMaNbHbIE MaTepHAIIbl 3aMIPELIEHHBIX SKCTPEMUCTCKUX OpraHu3aIuii;

e MaTepHalibl, aBTOpPAaMHU KOTODPBIX SBISAIOTCSA JIMILA, OCYKIEHHbIE B COOTBETCTBUMU C
MEXYHApOJHO-TIPABOBBIMM aKTaMH 3a IPECTYIUIEHUS NPOTUB MHUPA U YEJIOBEUECTBA U
coJiepKallie MNpU3HAKW, MPEeIyCMOTPEHHbIE YacThi0 MEpPBOW CTaTbu 1 HACTOSILEro
®denepalbHOTO 3aKOHA;

e mOObIE HHBIE, B TOM YHCIE AHOHMMHBIE, MaTepuaibl, COJAEp)KAlUe TPU3HAKHU,
IIPElyCMOTPEHHBIE YACThIO NIEPBOU cTaThi 1 HacTosmero deaepanbHOro 3aKOHa.

2.5. B nomeniennu 6ubnuorexku pasmemaercs denepaabHbli COIUCOK 3KCTPEMHUCTCKOM
JUTEPATyphl, YTBEPKACHHBIN (erepaabHbIM OPraHOM UCIOTHUTEIBHOM BIACTH, 3alpelieHHON K
pacrpocTpaHeHHIo Ha Tepputopun Poccuiickoit @enepanum.

2.6. llopsgoxk noctyma Kk OubnuoreyHbiM (oHIAM M Apyrod OUOIMOTEYHOMH
uH(pOpMallMK, NEepeYeHb OCHOBHBIX YCIYI M YCJIOBHMSI HMX MpeAOCTaBieHUs] OUOIMOTEeKaMu
omnpenenstorces B [IpaBunax nosis3oBaHust 0MOIMOTEKOH.




2.7. O6meoOpa3oBaTenbHasi OpraHU3alMs HECET OTBETCTBEHHOCTh 3a JIOCTYIHOCTH U
KauecTBO OMOJIMOTEYHO-UHPOPMAITMOHHOTO 00CTYKUBaHUST OMOINOTEKH.

2.8. Opranuzanusi 0OCIy)XMBaHUS YYaCTHHKOB 0Opa3oBaTENbHOM JIEATEIILHOCTH
MPOU3BOJUTCS B COOTBETCTBUM C MpaBUJIAMH OXpPaHbl Tpyla U MOKapHOW Oe30macHOCTH,
CaHUTAPHO-TUTUEHHUYECKUMH TPEOOBAHUSIMHU U HOPMAMHU.

3. 3agauu OmdIMOTEKH

3.1. Ob6ecneyeHne y4eOHO-BOCTIMTATEIIBHOW JIEATEILHOCTH W CaMOOOpa3OBaHMS
yUalmxcs U MeaaroroB 001eoopa3oBaTeIbHON OpraHnu3alliu.

3.2. OOecrneyeHne y4acTHHUKaM OOpa30BaTEIbHON EATEILHOCTH — OOYYaroIIMMCH,
nejaroraM, poOAMTENSIM (3aKOHHBIM IPEACTABUTENSIM) yYalUXcss — JOCTyna K uHpopmammu,
3HAHUAM, HJIESAM, KYJIbTYPHBIM IIEHHOCTSIM IOCPEJCTBOM HCIOJb30BaHUS OMOIMOTEYHO-
WH(OPMAIIMOHHBIX PECYPCOB HA PA3IMYHBIX HOCUTEIISX:

. OyMakHOM (KHIDKHBIN (DOH, POH/T TEPUOTUUSCKUX U3TaHHH ),
. uppoBom (DVD -auckn);
. KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETH) U HHBIX HOCUTEIISX.

3.3. ®opMmupoBaHWE y UMTaTeJed HABBHIKOB HE3aBHCUMOTO OHOIMOTEYHOTO
MIOJI30BATENsI: 00yUEHHE MOJIb30BAaHHIO KHUTOH.

3.4. Bocnuranue KyabTYpHOTO H TPaXJTaHCKOTO CaMOCO3HAHHs, TIIOMOIIb B
COLIMAJIN3ALMU 00YYaIOIIEeroCs, Pa3BUTHU €0 TBOPUYECKOTO MOTCHIUAIA.

3.5. ®opmupoBaHrEe HABBIKOB HE3aBUCUMOI'O OMOJIMOTEYHOTO IMOJIH30BATENS: OOYyUYECHHE
MIOUCKY, OTOOPY ¥ KPUTHUECKOW OIIEHKE HHPOPMAIIUH.

3.6. CoBepIlIEHCTBOBAHUE MIPEAOCTABISIEMbIX OMOIMOTEKON YCIyr Ha OCHOBE BHEIPEHUS
HOBBIX MH(OPMAIMOHHBIX TEXHOJIOTUH M KOMITBIOTEPU3AUU OUOIMOTEUHO-HH(DOPMAITIOHHBIX
nporeccos, hopmupoBaHre KOM(POPTHON OHOIHMOTESIHON Cpebl.

3.7. BecriatHoe MpenocTaBiCHUE IIKOJIbHUKAM B TIOJh30BAHHUE HA BPEMs IOJYUYCHHS
00pa3oBaHus Y4eOHHKOB U Y4eOHBIX MOcoOuid n3 Onbmmoreqnoro Qonaa.

4. OcHoBHBbIE (PYHKIIUM OHOIUOTEKH

I[JI)I pcain3anu OCHOBHBIX 3a/la4 IIKOJIbHAasd oubnuoTexa:

4.1. OcymecTBiasieT OCHOBHble (YHKIUMU OuOIMOTeKH —  oOpas3oBareibHas,
UHPOPMALMOHHAS, KYIbTypHAsI.

4.2. dopmupyer doHg O6u6IMoTeYHO-NH(POPMAITIOHHBIX pecypcoB
o011eo0pa3oBaTeIbHON OpraHU3aIiu:

. KOMIUIEKTYeT YHUBEpCAIbHBIA (OH] yUeOHBIMHU, Xy10KECTBEHHBIMU, HAYUYHBIMH,

CIIPABOYHBIMH, MEAATOTHYECKUMU U HAYYHO-TIOMYJISIPHBIMUA IOKYMEHTAMU Ha TPAJAUIIMOHHBIX U
HETPATUIIMOHHBIX HOCUTENSX MH(pOpMaIuu, yuuTbiBas deaepanbHbIi CIUCOK IKCTPEMUCTCKOMN
JUTEpATyphl, 3alpPEUICHHOW K pacnpoCcTpaHeHWI0 Ha Tepputopuu Poccuiickoin ®enepaunu,
yTBepKAeHHbIM DenepalbHBIM OPraHOM UCTIOJIHUTEIbHOMN BIIACTH;

. nonojiHser ¢GoHA HHPOPMAIMOHHBIMH pecypcaMu cetu MHTepHeT, 6a3amu u
0aHKaMHU JaHHBIX IPYTUX YUPEKICHUN U OpraHu3aluii;

. OCYILECTBIISIET pa3MEILEHUE, OPIraHNU3aLUI0 U COXPAHHOCTh JIOKYMEHTOB.

4.3. CoznaetT HHPOPMALMOHHYIO MTPOAYKIHUIO:

. OpraHM3yeT M BeAeT CHpPaBOYHO-OMOIMorpaduueckuid ammapar: KaTaJord

(andaBuTHBIM, CUCTEeMaTHUYECKUIl), KapTOTEKH (CUCTEMAaTHYECKyI0 KapTOTEeKy cTarei,
TeMaTHYEeCKHE  KapTOTEKH), JJIEKTPOHHBIM  KaTajor, 0a3bl JaHHBIX 1O  MPOQUIIO
00111e00pa30BaTeIbHON OpraHn3aluy;

. pa3palaThiBaeT pEKOMEHJaTeNbHbIE Oubnuorpadguueckue mnocodust (CHHUCKH,
0030pBI, yKa3aTelu U T.11.);

. obecrieunBaeT  WHGOOPMHUPOBAHHWE  TOJB30OBaTene 00  WHGOPMAITMOHHOU
HPOAYKIUH.

4.4. OcymiecTBisieT nuddepeHIpoOBaHHOE OnOIMOTEYHO-NUH(POPMAITTOHHOE

o0cyXKMBaHUE 00yUAIOITIXCS:



° oOcyXMBaHUE YyuTaTellel Ha aDOHEMEHTE, B YUTATHHOM 3aJI€;

o IpelocTaBisAeT HH(POPMALIMOHHBIE PECYPChl Ha PA3IMYHBIX HOCUTENSX HAa OCHOBE
U3y4YEHHsI UX UHTEPECOB U MH(OPMAITMOHHBIX TOTPEOHOCTEH;

o CO3MaeT YCIOBUA s  pealu3alii  CaMOCTOSITEIbHOCTH B OOYy4YeHHH,
[M03HABATEJIbHOM, TBOPUECKOM AEATEIBHOCTH C OIMIOPON Ha KOMMYHUKALUIO;

o CIOCOOCTBYET pa3BUTHUIO HABBIKOB caMOOOyueHHusi (ydacTue B CETEBBIX
OJIUMITHAJIaX, TEJICKOMMYHUKAIMOHHBIX MPOEKTaX B CHCTEME TUCTAHIIMOHHOTO O0yUYCHHS);

o OpraHu3yer 0oO0y4deHHe HaBbIKaM HE3aBUCUMOT0 OHOIMOTEYHOIO IOJIb30BATENS U

notpeburens nHGOPMAIIUHU, COECHCTBYET MHTErPAllU KOMIUIEKCA 3HAHUIM, YMEHUN U HABBIKOB
paboOTHI C KHUTOW 1 HH(POPMAIIUECH;

° OKa3hbIBACT I/IH(i)OpMaI_[I/IOHHyIO MNOAACPIKKY B PCHICHUM 3aJa4d, BO3HHUKANONIUX B
nporiecce ux y4eOHOH, caMo00pa30oBaTeIbHOM U JOCYTOBO NEATEILHOCTH,

o OpraHu3yeT MacCOBbIE MEPOIPHITHS, OPUECHTUPOBAHHBIC HAa pa3BUTHE OOIICH, U
YUTATEIIbCKOM KYJIBTYPBI JHMYHOCTH, COJIEHCTBYET Pa3BUTHIO KPUTHUYECKOTO MBIILICHHSL.

4.5. OcymecTBisier g hepeHIPOBaHHOE OubIMOTeYHO-UH(POPMAITMOHHOE
00CITy’)KUBaHHE MEIarOrMUECKUX PaOOTHUKOB:

o BBIABIISICT WH(GOpPMAIIMOHHBIE TOTPEOHOCTH H  YAOBIETBOPSIET — 3aIlpOCHI,
CBsI3aHHBIC C 00yUEHHEM, BOCITMTAHUEM U 3I0POBHEM JICTEH;

o co3maer OaHK  memarormyeckod  MHQPOpPMAIMU  KaK  OCHOBBI  €IMHOM

I/IH(1)OpMaI_II/IOHHOI71 CJ'Iy>K6I>I o6meo6pa30BaTean0171 OopraHu3annu, OCYHICCTBIISICT HAKOIIJICHUC,
CHUCTEMATU3alnIo I/IH(bOpMaIII/II/I Imo npeamMeTam, pa3aciiaM U TCMaM;

o CIOCOOCTBYET TMPOBEIEHUIO 3aHATUH M0 (opMHUpOBaHHIO HH(DOPMALMOHHON
KYJIBTYPBI.

4.6. OcymiecTBisieT muddepeHIpoBaHHOE OMOIMOTEYHO-UH(POPMAITHOHHOE
00ciIyXKUBaHUE pOAUTENEH (MHBIX 3aKOHHBIX MPEJCTaBUTENEH) 00yUatoMUXCs:

o YIIOBJIETBOPSIET 3aIIPOCHI MOIb30BaTeNeH U HHPOPMUPYET O HOBBIX MOCTYILIICHUSIX
B OMOJINOTEKY;

o KOHCYJIbTHUPYET 110 BONPOCaM YUeOHBIX U3JaHHUM yJalIuXCs IKOJIBI.

4.7. OcyiecTBisieT BBEACHHE HEOOXOIUMON JOKYMEHTAIMH [0 Y4eTy OUOIMOTEYHOIO
(doHIa 1 00CITY)KUBAHHUIO YUTATENICH B COOTBETCTBHH C YCTAHOBJICHHBIM TOPSIIKOM.

4.8. TIpoBOAMT MOMYJISPHU3AMIO JTUTEPATYPHI C IIOMOIIBIO HHIUBUAYAIBHBIX, TPYIIIOBBIX
1 MaccoBbIX popm paboTsl (6ecen, BICTaBOK, OubIrorpadguueckux 0030poB, 00CYkKACHUN KHUT,
YUTATEIbCKAX KOH(PEPEHIIHH, INTEpaTypHBIX BEYEPOB, BUKTOPUH U JIP.).

4.9. OOecrnieunBaeT COOTBETCTBYIOIIMHA  CAaHUTAPHO-TUTMEHUYECKHH  pEXUM U
OJaronpusSTHBIE YCIOBHS I OOCITY)KHBaHUS YNTATEICH.

4.10. IlpoBoaMT uH3yYeHHE COCTOSIHMS YHMTaTEIbCKOTO crpoca (CTENEeHH €ro
YIOBJIETBOPEHUS) C 1IEJIbI0 (HOPMHUPOBAHMS ONITUMAIILHOTO COCTaBa OuOIMoTEeUHOTO (POHIA.

4.11. Cucrematnuecku HMHQOPMUPYET YHUTaTeNed O JEATEIBHOCTH  LIKOJbHOM
OMOIMOTEKH.

4.12. ®opmupyer OMONMOTEUHBIN AKTUB, MPUBJIEKAET YUTaTENed K y4yacTHIO B paboTe
COBEIMIATEIbHOTO OpraHa — OMOJIMOTEYHOTO COBETA U aKTHBA YMTATEIIEH.

4.13. OOGecnieunBaer TpeOyeMblii peX UM XpaHEHHS U COXPAHHOCTH OHOIMOTEUHOTrO
¢doHIa, COTIIACHO KOTOPOMY XpaHEHHE YIEOHHKOB OCYIIECTBIISICTCS B OT/ICIIEHOM ITOMEIICHUH.

4.14. Opranmzyer  pabGotry 1o COXPaHHOCTHU 610INOTEYHOTO ¢donna
0011eo0pa3oBaTeaIbHON OpraHU3aluy.

5. Opranu3anus 1esiTeJIbHOCTH OUOIMOTEKH

5.1. bubmmoreuyHo-uHGOPMAIIMOHHOE OOCITYKUBAaHHE OCYIIECTBIISIETCSI Ha OCHOBE
OnOMMOTeYHO-UH(POPMAIIMOHHBIX ~ PECYpCOB B COOTBeTCTBHM ¢ DepepanbHBIMU
ToCyaapCTBECHHBIMUA O6pa3OBaTeJ'II:HI)IMI/I CTaHJapTaMu, yqe6HI)IM 1 BOCIIMTATCJIIBHBIM IIJIAHAMHAU
HIKOJIBI, TPOTPaMMaMHU, MPOSKTaMH | IJIaHOM PabOThI MIKOIBHOM OMOTUOTEKH.

5.2. CroHcopckasi TOMOIIb, MOJTy4YeHHas OMONMMOTEKOW B BHUJE IICJIEBBIX CPEICTB Ha
KOMIUIEKTOBaHHE ()OHJA U 3aKyNKYy 00OpyIOBaHUS, HE BIeYeT 3a cO00i CHUKEHHSI HOPMATHBOB



U (unu) aOCONIOTHBIX pa3MepoB (MHAHCUpOBaHUS U3 Oro/pkeTa. JleHe)kHble CpeiacTBa 3a
CIaHHYI0 OMOJMOTEKON MaKyJaTypy pacXoAyIOTCs Ha YIIY4YIICHHE MaTepHUaTbHO-TCXHHUECKOU
0a3pl OMOIMOTEKH, TOANUCKY TNPOPECCHOHATBHBIX W3/IaHUH, KOMIUIEKTOBaHHME (oHaa
JIOKYMEHTOB.

5.3. OOmeobpa3oBarenbHas OpraHu3alMs CO3JaeT YCJIOBUS JUIL  COXPaHHOCTH
anmaparypbl, 000pyI0OBaHHS U HMYIIECTBA MIKOJIbHONH OMOIMOTEKH.

5.4. OTBETCTBEHHOCTh 332 CHCTEMAaTHMYHOCTh M KAa4eCTBO KOMIUIEKTOBAHUS OCHOBHOTO
dbonga OMONMOTEKH, KOMIUIEKTOBaHHE Y4eOHOro (oHIa B COOTBETCTBHHU C (eaepaabHbIMU
NEepeYHsAMU yY4EOHUKOB M y4eOHO-METOAMYECKUX W3JaHHH, CO3aHHUE HEOOXOIUMBIX YCIOBHA
JUI  eSITETbHOCTH OWOMMOTEKHM HECeT MAUPEKTOpP IIKOJBI B COOTBETCTBHH C Y CTaBOM
0011e00pa30BaTeIbHON OpraHU3aluy.

5.5. Pexum paboTbl OHMOIMOTEKH OMNpeAeNsieTCs IenaroroMm — OuOIMoTeKapeM B
COOTBETCTBHUH C IPAaBUIAMU BHYTPEHHETO pacropsIka 001meo0pa3oBaTeIbHOM OpraHu3aliy.

5.6. Ilpu onpeneneHnu pexxuma paboThl OMOIMOTEKH MPETyCMaTPUBACTCSI BBIICTICHUE:

. JBYX  4YacoB  pabouero  BPEMEHH  €XKCIHEBHO  HAa  BBHIIOJHCHHE
BHYTPHOHOINOTECUHON PabOTHI;

. OJIHOTO pa3a B MeCSll — CAHUTAPHOTO [HS, B KOTOPBIH OOCITYy)KHBaHHE
M0JIb30BATENCH HE TPOU3BOIUTCS;

. HE MEHEe OJIHOTO pa3a B MECSI] — METOAMYECKOTO JHS.

6. Opranusanus, ynpasjeHue u mTATbI

6.1. OOmee pyKOBOJICTBO OHOIMOTEKOW ¥ KOHTPOJIb 3a €€ JeATCIbHOCTHIO
OCYILECTBIISICT TUPEKTOP  IIKOJIbI, KOTOPBIH YTBEPXKJA€T HOPMBI U  TEXHOJIOTUYECKUE
JIOKYMEHTBI, TUTAHBI ¥ OTYETHI 0 paboTe OMOIMOTEKH. JIUPEeKTOp HECeT OTBETCTBEHHOCTH 32 BCE
CTOPOHBI JICATEILHOCTH OMOJIMOTEK, B MIEPBYIO OUYEpPE/ib, 32 KOMIUIEKTOBAHHE M COXPAHHOCTh €e
¢doHa, a TakKe 3a co3aHue KOM(OPTHON HHPOPMALIMOHHON CPeIbl sl YUTaTENeH.

6.2. PykoBo/icTBO OMOIMOTEKOM OCYIIECTBISET 3aBEAYIOUIUI OMOIMOTeKo (Tmenaror —
OnOIMOTEeKaph), KOTOPHIA HECET OTBETCTBEHHOCTh B TpEJCNIaX CBOCH KOMIICTCHIIMU Tepe]
JUPEKTOPOM IIKOJIbI, O0YYAIOIUMHKCS, UX POJUTEISIMA (MHBIMU 3aKOHHBIMHU TPEICTABUTEIISIMH)
32 OpraHu3alui0 W Pe3ydbTaThl  ACSITCIBHOCTH  OWUOJMOTEKH B  COOTBETCTBHH  C

(GYHKIIMOHATBHBIMH 00513aHHOCTSIMH, PEIYCMOTPEHHBIMU KB (PUKAIIMOHHBIMH
TpeOOBaHUSMH, TPYIOBBIM JIOTOBOPOM M Y CTaBOM 00111€00pa30BaTEIbHON OPTaHU3aIIH.
6.3. [Tegaror-6mbnuorexkappb (bubnuoTexapp) Ha3HayvaeTcs JTUPEKTOPOM

00111e00pa30BaTEIbHON OpraHU3aINH, SIBIISIETCS WICHOM IMEAarornuecKoro KOJJIEKTHBA U BXOHUT
B COCTaB M€aroru4ecKoro COBETa IIKOJIbI.

6.4. Tlemaror-oubnuorexkaps (OMONIMOTEKaph) OTBEYAET 3a OpPraHU3AIMUI0 PabOTHI
OMOIMOTEKH U pe3yJbTaThl €€ NEesATeIbHOCTH, COCTaBJIAET IOJIOBbIC IUIAHBI U OTYET O paboTe,
KOTOpBIe 00CyXHaroTcs Ha llemarorn4eckoM cCoBETE€ W yTBEP)KAAIOTCS AUPEKTOPOM. [ '0/10BOM
iaH paboThl OMOJIMOTEKH SBISETCS YacThIO OOIIEro roJ0BOrO IaHa 00IIeoOpa3oBaTENIbHON
OpraHu3aIuH.

6.5. Ha paboty B OMONIMOTEKY IIKOJIBI MPUHUMAIOTCS JIMLA, UMEIOLIMEe HEOOXOAUMYIO
npoEeCCHOHATIBHYIO TMOJITOTOBKY, COOTBETCTBYIONIYIO TpPEeOOBAaHMUSAM KBATU(UKAIIMOHHON
XapaKTepUCTUKU TIO0 JOJKHOCTH U TIONYYEHHOW CHEIUAIBbHOCTH, MOATBEPKIACHHYIO
JIOKyMEHTaMu 00 00pa30BaHUHU U (WJIK) KBATH(PHUKAILUH.

6.6. I'paduk paboOTHl MIKOJIBHOW OUONHOTEKHM YCTAaHABIMBAECTCI B COOTBETCTBHH C
pacniucanueM paboThl oOmieoOpa3oBarenbHON opranu3anuu. JIBa daca pabouero gHs
BBIJICJIIETCS] HA BBINIOJIHEHNWE BHYTpU OnbnuoreuyHoil pabotel. OnuH pa3 B Mecsl B OMOIHOTEKE
MIPOBOTUTCS CAHUTAPHBIN JCHb.

6.7. lltar 6ubnaroTekH M pa3Mepsl OIJIATHI TPyJa, BKIOYAs AOIMJIAThl U HAI0aBKH K
JOJDKHOCTHBIM OKJIAJaM, YCTaHABIMBAIOTCS B COOTBETCTBUH C JICHCTBYIONMMH HOPMATHBHBIMA
IPaBOBBIMHU JIOKYMEHTaMHU C Y4€TOM 00BEMOB H CIOKHOCTH padoT.



6.8. TpynoBble OTHOIIEHUS pPaOOTHUKOB OHOIMOTEKH U  00IIe0O0pa30BaTEILHOMN
OpraHu3aly PEryIupyIOTCs TPYAOBBIM JOTOBOPOM, YCJIOBUS KOTOPOTO HE JIOJKHBI
IIPOTUBOPEYUTH TPYAOBOMY 3aKOHOJATENLCTBY Poccuiickont @enepanuu.

6.9. Ilemaror — OMOJMOTEKAph TMOJJICKHUT ATTECTAIIMM B COOTBETCTBHH C TOPSJIKOM,
ycraHoBieHHbIM  IIpaBurensctBoM  Poccuiickonn  ®enepauuu, OODKEH — yAOBIETBOPATH
TpeOOBaHUSM COOTBETCTBYIOIUX KBATH(PHUKAIIMOHHBIX XapaKTePUCTUK, Y cTaBa u [lomoxeHus.

6.10. bubnuoTteuHpIii pabOTHUK TOJKEH CTporo cobmonarh Hacrosiaee [lomoskenue,
mpaBuiia U TpeOOBaHUS OXPaHbl TPYa U MOXKAPHOI OE30MACHOCTH B MOMEILIEHUN OUOINOTEKH U
B 00111€00pa30BaTEIbHON OpraHU3aLUy.

7. lIpaBa, 0013aHHOCTH ¥ OTBETCTBEHHOCTH PA0OTHUKOB OMOJIHOTEKH

7.1. Ilenaror — OuGIMOTEKAPH HUMEET TIPABO:

. CaMOCTOSITENIbHO ~ BBIOMPATh (OPMBI, CPEACTBA W METOIbl  OHOIMOTEYHO-
UH(POPMALIMOHHOTO O0CTYXXHBaHUA 00pa30BaTENbHOM M BOCIHUTATENBHOW JESATEIBHOCTH B
COOTBETCTBUHM C IIEJISIMH M 3aJadyaMH, yKa3aHHBIMH B HacrosimeMm [lonokenuuu Ycrase
00pa30BaTeNbHOIN OpraHu3aluu;

. IPOBOJIUTh B YCTAHOBJICHHOM HOpsAKe (aKyJIbTATUBHBIE 3aHATUSA, YPOKH H
KPYXKH ONOIMOTEeYHO-0NOIMorpaduuecKux 3HaHUH 1 HHPOPMALMOHHON KYJIBTYPHI;

. OIpesieNATh UCTOYHUKN KOMITJIEKTOBaHUS MH()OPMAIIMOHHBIX PECYPCOB;

. U3bIMaTh W PEAIN30BBIBATH JOKYMEHTHI W3 (OHJOB B COOTBETCTBUH C
MHCTPYKIMEH 1Mo yueTy 6ubmuoreyHoro Gponmaa;

. ONpeneNniaTb B COOTBETCTBUM C TPaBWIAMH TOJB30BaHUSA OHOIMOTEKOH,

YTBEPKACHHBIMU JUPEKTOPOM IIKOJBI, ¥ 10 COTVIACOBAHUIO C POAUTENHCKUM KOMUTETOM BUJIBI U
pa3Mepbl KOMIIEHCALMH YyIep0a, HAHECEHHOTO MOJIb30BaTEIsIMU OMOJINOTEKH;

. B3BICKMBATh B COOTBETCTBUU C ACHCTBYIOUINM 3aKOHOAATEIHCTBOM KOMIICHCAIUIO
yiep6a, HAHECEHHOTO TMOJIb30BATEIIMU OMOIMOTEKH, 32 HECOBEPIICHHOJIETHUX MOJIb30BaTEIeH
OTBETCTBEHHOCTh HECYT 3aKOHHBIE MPEICTABUTEIH;

. BHOCHUTb TMPEUIOKEHUSI JUPEKTOPY IIKOJbl 10 COBEPLICHCTBOBAHMUIO OILIATHI
Tpyda, B TOM 4ucie HaA0aBOK, JOMJIAT W MPEMUPOBaHUS pPaOOTHUKOB OMOMMOTEKH 3a
JIOTIOJIHUTEIIbHYIO padoTy, HE BXOJMSIIYI0O B KPYr OCHOBHBIX O0Os3aHHOCTEH pPaOOTHUKOB
OMOMMOTEeKH; MO KOMIEHCAIIMOHHBIM MEPOIPHUSATHSAM, CBS3aHHBIM C BpPEAHBIMU YCIOBHUSIMHU
TpyZaa (0MbImoTeyHas Nblib, IPEBBILIEHNE HOPMATHBA PaO0OThl HA KOMIIBIOTEPE).

. y4acTBOBaTh B YNPABJICHUU 00Ie00pa30BaTeNbHON OpraHu3alueil B MOpsKe,
onpeaensieMoM Y CTaBoM;

. Ha aTTECTal{I0 CONVIACHO IIOPSAAKY, W3JI0KEHHOMY B COOTBETCTBYIOIIUX
HOpMaTHuBHBIX akTax [IpaBurenscTea POD.

. OBbITh PEACTABICHHBIMU K PA3IUYHBIM (JOPMaM MOOLIPEHHs], HarpajaM U 3HaKam
OTJINYMSL, TPETYCMOTPEHHBIM JJIs1 paOOTHUKOB 00pa30BaHUs U KYJIbTYpHI;

. y4acTBOBaTb B COOTBETCTBHUM C 3aKOHOAATeNbCTBOM Poccuiickon Penepauuu B

pabote OMOIMOTEUHBIX ACCOITUAIIMN UITH COIO30B.
7.2. Ilenaror-6u6nuorexkapp 00s13aH:

. o0ecneunTh TOJIb30BATENIIM BO3MOXKHOCTh pPabOThl ¢ HMH(POPMALMOHHBIMU
pecypcamu OUOITNOTEKH;

. MH(OPMUPOBATH MOJIB30BATENEH O BUAAX IMPEIOCTABIAEMBIX OMOIMOTEKOHN YCIIyT;

. ¢dopmupoBath (GOHIBI B COOTBETCTBHM C YTBEPXKJIECHHBIMHU (eliepaabHbIMU

nepeyHs MU y4eOHbIX H3JaHui, oOpa3oBaTeNbHBIMU IpOrpaMMaMH 0011e00pa3oBaTebHOMN
OpraHu3aliy, UHTEPECaMu, MOTPEOHOCTAMH U 3allpOCaMM BCEX KaTeropuii mojab30BaTelieH;

. COBEPIICHCTBOBaTh MH(GOPMAIIMOHHO-OMOMHMorpaguiyeckoe ©u  OMOIHOTEYHOE
o0cyKUBaHUE MOJIH30BATENCH;

. obecreunBaTh COXPAaHHOCTh WCIIOJIB30BAaHUSA HOCHTENeW uWH(}OpManuu, ux
CUCTEMAaTHU3AIIHIO, pa3MEIICHIE U XpPaHEHUE;

. obecreunBaTh peXUM PabOThl B COOTBETCTBUU C TOTPEOHOCTSIMU TOJIb30BaTENIeH

¥ paboTOH IIKOJIBI,



. BECTH JTOKyMEHTAlHI0 OMOIMOTEKN U OTUUTHIBATHCS B YCTAHOBICHHOM MOPSKE
nepea TMPEKTOPOM 0011Ie00pa30oBaTEIbHOM OPraHU3alliH.

. [TpoBoaUTH CBEpKH OMOIMOTEYHOTO (OHAA KaK C MOCTYMAIOLIEH, TaK U C YyXKe
umerouieiicss B ¢onne aurepatypsl ¢ DenepalbHBIM CHHCKOM 3KCTPEMHUCTCKHUX MaTepHalIoB
Munucrepcrsa roctuuu Poccuiickon @enepanuu.

7.3. bubnuoreuHbIii paOOTHUK HECET OTBETCTBEHHOCTD:

. 3a COOJIIOJIEHUE TPYJOBBIX OTHOILLIEHUH, pEraMEHTUPYEMbIX 3aKOHOJATENILCTBOM
o Tpyne, [IpaBunamMu BHYTpEHHETO TPYAOBOIO PACIOPsIKA B LIKOJIE, TPYIOBBIM IOTOBOPOM.

. 3a BBINOJIHEHUE (PYHKIIHMA, TPEeAYCMOTPEHHBIX HacTosAmMM [lonoxenuem.

. 32 COXpPaHHOCTh OWONMMOTEUHbIX (OHAOB B TOPSAAKE, MPEAYCMOTPEHHOM

JIEHCTBYIOLMM 3aKOHOAaTenbCcTBOM Pocculickoit denepanuu.
8. IIpaBa u 00s13aHHOCTH NOJIb30BaTe/IeH OUOIHOTEKHN

8.1. ITomp3oBaTeny MIKOIBHON OMOIMOTEKH UMEIOT TIPABO:

. nmoyiydatb  MOJHYHO HWHGOpMaIMio O cocraBe OuOmmoreyHoro  ¢oHa,
MH(OPMALIMOHHBIX PECypCax M MPeI0CTaBIIEMbIX ONOINOTEKOM IKOIBI yCIyrax;
. MOJI30BATHCS CIIPABOYHO-OMOIMOTpaGUISCKHUM arlrapaToM OUOIMOTEKH;
. MOJIy4aTh KOHCYJIBTAIIMOHHYIO TIOMOINb B TIOWUCKE W BHIOOpPE HMCTOYHHKOB
nHpopmanuu;
. MoJIy4aTh BO BPEMEHHOE IOJIb30BaHWE HAa a0OHEMEHTE M B UYHUTAIBHOM 3alie
NICUaTHBIC U3/IaHUs, ayTUOBU3YAIbHbIC JOKYMEHTHI U JIPYTHe UCTOYHUKH UHPOPMALIUH;
. MPOJICBATh CPOK IOJIb30BAHUS JOKYMEHTAMH U JINTEPATYPOi;
. Y4aCTBOBATh B MEPOIPUATHUSX, TPOBOIUMBIX IIKOJIBHON OUOIHMOTEKOI;
. oOparmatscs A pa3penieHus] KOHPJIUKTHON CUTYaIU K TUPEKTOPY IITKOJHIL.
8.2. [lonb3oBareny MIKOIBHONH OMOIHOTEKH 00S3aHbI:
. COOJIOAATh MPaBUIIA MTOJIb30BAHUS OMOITMOTEKOM;
. OCpEe)KHO OTHOCUTBCS K TIPOM3BEACHUSAM Tieyatd (HE BBIPHIBATh, HE

3arudaTh CTpaHul], HC ACJIaTb B KHHUTAX HOI[‘-ICpKHBEIHHfI, HOMGTOK), HWHBIM AOOKYMCHTAaM Ha
Ppa3INYHbIX HOCUTCIIAX, O60py,HOBaHI/II-O, HHBCHTAPIO;

. II0JI30BAaTbC LIEHHBIMU U CIIPABOYHBIMM JOKYMEHTaMHU M JIATEPATypOH
TOJIbKO B TIOMELIEHUN OUOJIMOTEKH LIKOJIBI;
. yOenuThCS TpU TOJYYEHUU KHUT B OTCYTCTBUU JAe(EKTOB, a Mpu

oOHapyXeHHUH MPOMHPOPMUPOBATH 00 3TOM paboTHUKA OuOIMOTEeKH. OTBETCTBEHHOCTH 32
oOHapy>KeHHBIE IEPEKTHI B CIaBAEMBIX KHUTAX HECET IMOCIIEAHNUN TI0JIh30BATEINb;

. pacluChIBaThCSl B YMTATENILCKOM (GOPMYIIApe 3a KaXAyl MHOJIYYEHHYIO
KHUTY (UCKJII0UeHue: oOydaromuecs 1- 4 knaccoB);

. BO3BpallaTh KHUTM B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH;

. 3aMEHATh JOKYMEHThl OMOJIMOTEKH B CiIydae UX YTpaTbl WM MOPYH UM

PaBHOILICHHBIMH, JHOO KOMIICHCHpPOBaTh YyIIepO B pa3Mepe, YCTAaHOBIEHHOM IMpaBUJIaMU
MOJIE30BaHUS OMOINOTEKOM;

. MOJIHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOM M0 UCTEYEHUU CPOKa O0YUESHHS
WM pabOThI B 00111€00pa30BaTEIHLHOM OpraHU3aIUH.

9. lMopsinok M0JIL30BAHUS IIKOJLHOI OMOIHOTEKOM

9.1. 3amuch oOyd4arOmMXCS U TEJArorMyeckux paOOTHUKOB HIKOJBI B OHOIMOTEKY
NPOU3BOJUTCS B MHIUBUAYAJIbHOM IOPSAIKE, a poauTeneil (MHBIX 3aKOHHBIX MpeACTaBUTENEH )
oOy4aronuxcsi — 10 Macropry.

9.2. Ilepeperucrpanus nojab3oBareneid OUOINOTEKH TPOU3BOIUTCS €KETOTHO.

9.3. JloxymMeHTOM, TOATBEPKIAIOIIMM TPABO TOJb30BaHUS OMOIMOTEKOM, SBIISIETCS
YUTATENBCKUN POpMYIISp.

9.4. Yurarenbckuii Gopmymsip GpuKCHpyeT naTy BBIJAYH TOJIB30BATEIO JOKYMEHTOB U3
¢doHa GMOIMOTEKH U UX BO3BPALICHUS B OUOINOTEKY.



9.5. PaGoTta yuacTHUKOB 00pa30BaTEIbHOMN JESITENHHOCTH Ha KOMIbIOTEpE B OMOIHOTEKE
MIPOU3BOUTCS B IPUCYTCTBHUH MeIarora — OuOInoTeKapsi.

9.6. Paszpemaercss paboTa 3a OJHMM IIE€PCOHANBHBIM KOMIIBIOTEPOM He Ooiiee IBYX
YeJI0BEK OHOBPEMEHHO.

9.7. Ilo Bcem BompocaM Moucka nHpopManuu B ceTH VHTepHET MOoJIb30BATENb MOXKET
oOparaThcs K renarory — Ouoiamorekapro.

9.8. 3ampermiaercs obOpaiieHue K pecypcam cetu MHTepHET, MpearnoiararoifM OmiaTy u
K pecypcam, yka3aHHbIM B DeepaibHOM CITUCKE SKCTPEMUCTCKOM JTUTEPaTypPHI.

9.9. PaboTa 3a KOMIBIOTEPOM B YUTAJIHHOM 3aJI€ IIKOJIBHOW OMOIMOTEKH MPOU3BOIUTCS
COTJIACHO YTBEPIK/ICHHBIM CAaHUTAPHO-TUTHEHUYECKUM TPEOOBAHMSM, a TAK)KE IPABUIAM OXPaHBI
Tpy/a U MOKapHOH 0€30MacHOCTH.

10. Y4er nocrynjieHusi 1 BbIOBITHS JOKYMEHTOB 0H0/1M0Te4HOro hoHaa

10.1. Ilpuem nOKyMeHTOB B (oH OMONMOTEKH BKIIOYAET CIEAYIOIIUE OTIePaLlu:

. CBEpKa TOCTYIUICHUH C TIEPBUYHBIM YYETHBIM JOKYMEHTOM (HaKIIaaHasl,
aKT), BKJIIOYAIOIIUM CITUCOK MOCTYIUBIIUX IOKYMEHTOB;

. COCTaBJIEHHE IEPBHYHOTO YYETHOTO MOKYMEHTa Ui TOCTYIUICHHH 0e3
COIPOBOIUTENIBHOMN TOKYMEHTAIINH;

. perucTpanusi TOCTYNMUBIIUX JIOKYMEHTOB B PErHCTpaXx CyMMapHOTO,
rpynnoBoro u uuauBuayanbHoro ydera (IOCT 7.0.93-2015 «buGmuoteunsiii ¢onm.
TexHousorust GOPMHUPOBAHHSY).

10.2. Ilpu momoJHEHWH OCHOBHOIO OHOIMOTEYHOro (oHAAa HEOOXOAMMO COOJIOIAThH
TpeboBanus PenepanpHoro 3akona oT 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBUHI
SKCTPEMHUCTCKOW  JIeATeNbHOCTHY. JlOKyMeHThl, BKJIIOYeHHble B DeaepaibHbId  CIHCOK
IKCTPEMHUCTCKUX MarepuaioB (mamee — DPCOM), omyOIMKOBaHHBIM Ha OQUIIMATBLHOM caiiTe
Mumntocra (http://minjust.ru/ru/extremist-materials), mpuoOpeTarh 3amperieHo, Npu BbISBICHUN
uX B OHJE — U3bIMATh U3 JIOCTYIIA.

10.3. Yuer u 06paboTka JOKyMEHTOB OUOIMOTEYHOTO hOH .

10.3.1. VYyer u o00paboTka JOKYMEHTOB OCHOBHOTO (pOHAA OCYyIIECTBISETCS
WHAUBUAYAIBHBIM criocoOoM. CBelleHUs O MOCTYNHBIIMX MEYATHBIX JOKYMEHTAaX BHOCSTCS B
«KHUTYy cCyMMapHOTo y4era JOKYMEHTOB OCHOBHOTO (DOHJIa».

[TocTynuBIIMM TOKYMEHTaM MPUCBAUBAIOT WHIUBUAYATbHBIA PETUCTPALIMOHHBIA HOMEP
(MHBEHTApHBI HOMEP WJIM WHOW 3HAK, MPUHATHIH B KAYECTBE PETUCTPAMOHHOTO HOMeEpa,
CUCTEMHBIN HOMEp IS SJIEKTPOHHBIX JJOKYMEHTOB) U MHU(p XpaHEHHUS.

Perucrparnmonnsie HoMepa U MU(PHI OTMEYAOT B PErHCTpaX WHIAMBUIYAIBHOTO ydYeTa
JIOKyMEHTOB — MHBEHTApHON KHUTE, KapTOTEKe PETHCTpAIlMU Ta3eT, )KypHAJoB, yUeTHOU Oaze
JTAaHHBIX.

Bce sx3eMIUIsipbl TpUHSTHIX M3AaHM mTemnentoroTcs. lltemnens ¢ HauMEHOBaHHEM
0o0pa3oBaTeNbHON OpraHU3aly JOJKEH OBITh MPSAMOYTOJIbHONW (OPMBI, pa3MepoM He OoJiblie
yeM 1,5 X 4 cMm.

[lItemmiens cTaBUTCS HA 00OPOTE TUTYIBLHOTO JIHCTA (TIPH OTCYTCTBHH TUTYJIBHOTO JIHCTA
— Ha TMEepBOM CTpaHWIlE TEKCTa MOJ 3arjaBueM), Ha 17-i cTpaHHIle MOA TEKCTOM B JIEBOM
HIDKHEM YUy U Ha 000pOTe KaXJIOTo MpIIokeHus. Ha Opomropax ¥ KypHalaxX IITEMITETb
CTaBUTCS TOJBKO Ha 00JI0KKE WIIM Ha TIEPBON CTPAHUIIE TEKCTA.

CocraB ocHoBHOro (oHIa ¢GUKCHPYETCS B KapTOYHOM al()aBUTHOM KaTajiore, B
AIIEKTPOHHOMN 0a3e NaHHBIX OMOIHOTEKH.

10.3.2. Yuer u o0paboTka cnenuanu3upoBanHoro (Gonma. Crienuaan3upoBaHHbBI (OH
YUUTBHIBACTCS U XPAHUTCS OTIEIILHO OT OCHOBHOTO OMOIMOTeYHOTO (POoHA.

Yd4er TOKyMEHTOB CICIHATU3UPOBAHHOTO (DOH/Ia, KAK MHOTOIK3EMILIIPHOU JTUTEPATYPHI,
OCYIIIECTBIISIETCS TPYIIIOBLIM CIIOCOOOM U oTpakaercsi B «KHUTe cymMMapHOro ydera yuyeOHOro
(GoHIa» U B KAPTOTEKE PETUCTPAIMOHHBIX KAPTOYCK.

Ha kaxmoe HauMeHOBaHHE JOKYMEHTOB CIHEIHAIM3UPOBAHHOTO (HOHIA 3aBOAUTCS
OTHeNbHas y4eTHas KapTouka. Kaprouku ¢ OubnuorpadudeckuM ONHMCaHUEM H3JaHUN


https://1zavuch.ru/#/document/97/393751/
https://1zavuch.ru/#/document/97/393751/
https://1zavuch.ru/#/document/99/901823502/

y4eOHHUKOB DPACCTAaBIAIOTCA B YYETHYIO KapTOTEKy IO KjaccaM, a BHYTPH KJIacCOB — IIO
andaButy GdaMUIMA aBTOPOB WM 3arjiaBuil. [[s KOHTpOJS 3a COXPaHHOCTHIO YYETHBIX
KapTO4eK OHM PETUCTPUPYIOTCs B «OKypHale perucTpaiuy yaeTHbIX KapTOYeK YIeOHUKOB).

Texunueckas 00paboOTKa TOKYMEHTOB IIPEyCMAaTPUBAET CIEAYIONINE ONepaliu:

. NPOCTABIICHHE Ha KaKIOM JIOKyMEHTEe IITeMIens OHOJIMOTeKH B
cooTBeTcTBUH ¢ MyHKTOM 10.3.1 HaCTOAIIErO MOJOKEHUS;

VYder crneuuanu3upoBaHHOrO (OHAA MpeaycMaTpUBACT OTPAKEHHE €ro COocTaBa B
CIIpaBOYHO-OMOMMOrpaduaeckom ammapare OMOJIMOTEKH, B TOM YHCJIE B JJIEKTPOHHOH Oaze
JTAHHBIX.

10.4. BoiObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOH/A.

10.4.1. IlpuymHBIl, TO KOTOPHIM JIOKYyMEHT MOXET OBbITh BBIBEJEH U3 COCTaBa
O6ubnuoreyHoro ¢oHja, BKIIOYAIOT B TOM YHCIE BETXOCTb, JA€(PEKTHOCTh, yCTApeIOCTh IO
coJepkaHuto, yrpary. MckiroueHue AOKyMEHTa W3 OuOIMoTedHOro (oHAa MPOBOJUTCA HA
OCHOBaHUU aHalln3a cocTaBa OMbIMoTeyHOro poHAa U pe3yabTaTOB €ro MPOBEPKHU.

10.4.2. ITox BEeTXOCTHIO JOKYMEHTA MOHMUMAIOT PE3YJIbTAT €CTECTBEHHOTO CTapEHHS WIIH
(bu3nYECKOro U3HOCA JOKYMEHTA.

10.4.3. Tlon nedeKTHOCThIO JOKYMEHTAa MOHUMAIOT YaCTUYHYIO HJIM TOJHYIO YTpaTy
9KCIITyaTallMOHHBIX KAUeCTB JJOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3ICHCTBUSI.

10.4.4. Tlom ycTapelnocThIO IO COACPNKAHWIO IMOHUMAIOT TOTEPI0 AaKTYaIbHOCTH
TEMaTUKH, MOJITBEPKIAEMYIO OTCYTCTBHEM CIIpOoca 4YHUTareneil, HeBOCTPeOOBAHHOCTHIO B
nepepacnpeeNieHuH U pean3aiiu.

10.4.5. Ilon yTparoii HOKyMEHTa MOHHMAIOT €ro OTCYTCTBHE B (hoHAE OMOTMOTEKH IO
NpUYHHAM TIOTEPH, XUIIEHUS, OCCTBUI CTUXUHHOTO, TEXHOTEHHOTO (B TOM YHMCIIE XaKEPCKOH
aTaKud U HEBOCCTAHOBUMOTO COOS AJIEKTPOHHOTO O00OPYIOBAaHMSI) WM COIMAILHOTO XapakTepa,
110 HEYCTaHOBJICHHOM IIPUYNHE.

10.4.6. IIpouecc uckiItOUEHUS JOKYMEHTOB U3 (poHIa OMOIMOTEKHU OCYIIECTBISETCS B
cooTBeTcTBUM C llopsimkoM y4yera JOKYMEHTOB, BXOSIIUX B COCTaB OMOMMOTEHHOro (oHAA,
YTBEPKACHHBIM IpuKazoM MuHKynsTyps! oT 08.10.2012 Ne 1077.

10.4.7. BreiObITHE TOKYMEHTOB OHOIMOTEYHOrO (OHIA MPOU3BOMUTCS B PE3yNbTaTe UX
CIIUCAHMs KOMHCCHUEH, CO3/IaHHOM PYKOBOAMUTENEM 00pa30BaTeIbHOM OpraHU3aIiH.

10.4.8. YTunmsanus CHMCAHHBIX JOKYMEHTOB OMOIMOTEdHOro (hoHIa MPOM3BOIUTCS B
COOTBETCTBUH C 3aKOHOJATENHCTBOM PD.

11. IlpoBepka 10OKYMeHTOB 6MOJIHOTEYHOr0 (hoHaA

11.1. IlnaHoBas mpoBepKa JOKYMEHTOB OHOIMOTEYHOro (oOHAAa MPOBOAUTCS C
NEPUOIMIHOCTHI0O OJWH pa3 B MATh JIET Ha OCHOBAaHWUM TpaduKa NPOBEPKH, YTBEPKICHHOTO
3aBEAYIONINM OUOINOTEKOM.

11.2. BnemuiaHoBas NpoBepKa JOKYMEHTOB OMONIMOTEYHOro (OHJAa MPOU3BOAUTCA B
00513aTeIbHOM MOPSJIKE:

. NpH  BBIBICHUU (AKTOB XUINEHUS, 3JIOYNOTPEOJCHUS WIM TOpYH

JIOKYMEHTOB;

. B Cllyya€ CTUXUIHOro O€ACTBHS, MOXKapa WIM JAPYTrUX Ype3BbIYaMHBIX

CUTYallUii, BBI3BAHHBIX 3KCTPEMaJIbHBIMH YCIOBUSIMU;

. MIpY peopraHu3aliy Ui JUKBUIALUU 00pa30BaTeIbHON OpraHu3aum.

11.3. IlpoBepka GoHAa Ha MPEeAMET HATUYHUS B HEM JIOKyMEHTOB, BKJIIOUEHHbIX B PCOM,
TIPOBOJTUTCS:

. IIPU MOCTYIUICHUU HOBBIX JIOKYyMEHTOB B (DOH];
. CUCTEeMaTHYeCKu (HE peXe OJHOro pa3a B TPU Mecdlla) MyTEM CBEPKHU

OCOM co cripaBoyHO-OnbIMOrpadudeckuM anmnaparom GoHa OUOINOTEKH.

11.4. Tlo utoram NMPOBEPKHU 3aBEIYIONINN OMOJIMOTEKOW COCTaBIISAET aKT, MOAMKUCHIBACT U
XpaHUT €ro B OMOJIMOTEKe B TEUEHHE CPOKa, YCTAHOBIEHHOI'O HOMEHKJIATYpo# nen. Eciau kakue-
TO JIOKYMEHTHI OTCYTCTBYIOT TI0 HEYCTAHOBIICHHOW TPUYMHE, TO K aKTy NPHUKIAIBIBACTCS WX
CIHMCOK, B KOTOPOM (PUKCHPYIOTCSI CBEICHUS O KOJIMYECTBE JOKYMEHTOB OMOIMOoTeyHOro (hoHma B
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HAJIMYUA W KOJIMYECTBE OTCYTCTBYIOIIUX JIOKYMEHTOB, B TOM YHCJIE IO HEYCTaHOBICHHOMN
npuunHe. B akTe Takke yka3bIBalOTCS HOMEp U JjaTa aKTa NMpeAbIAYIIeH MPOBEPKH.

[Ipu BBIABICHMM B Tpoliecce NPOBEpKH (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXKHOCTH YCTAHOBJIEHHMsSI BHMHOBHBIX JIMI[ YOBITKM IO HEAOCTa4aM CIHUCBIBAIOTCS B
COOTBETCTBUH C JACUCTBYIOIIUM 3aKOHOIATEILCTBOM.

11.5. JIns mpoBepku OnOmmoTeyHoro (oHaa 0oOpa3oBaTebHONW OpraHMU3alliy Ha MPEaMET
HAIMYUS B HEM JIOKYMEHTOB, BKITIOUeHHBIX B DCOM, B 00pa3oBaTeabHON OpraHU3aIiH CO3IACTCs
cnenuanbHasg Komuccuss mo cBepke Oubnuoreunoro ¢onna ¢ DenepaibHbIM CIHUCKOM
OKCTPEMHUCTCKUX MAaTE€pHaliOB, BBIBICHUIO, W3BATHUI0O U YHHUTOXKCHHIO HKCTPEMHCTCKUX
maTepuaioB (nmainee — Komuccuss mo mnpoBepke IKCTPEMUCTCKUX MaTEpHalioB), KOTOpas
CHCTEMaTH4YeCKH (He pexke OJHOTO pa3a B TPH MeECsIa) OCYUIECTBISET MPOBEPKY OMOIMOTEYHOTO
dona o6pa3oBaTeabHON OpraHU3alMK Ha MPEAMET HAIUYHUS B HEM JIOKYMEHTOB, BKIIOUCHHBIX B
OCOM, niyreM cBepku @COM co cripaBouHO-0MOIMOTpaduIecKuM ammaparoM GoH/a.

[Ipu BeIsIBIEHUM NTOKYMEHTa, BKItoueHHOTO B @COM, Ha 3Tane KOMIUIEKTOBaHUS (OH/IA
yKa3aHHBIH JOKYMEHT HE MOJJICKUT BKIIOYCHHIO B OuOimoTeuyHnii (GoHI 0O0pazoBaTeIbHOM
OpraHH3aIiH.

B cryuae BbIsIBIEHHS JOKYMEHTa, BKItOYeHHOT0 B @COM u yxke Haxoxasmerocs B GpoHzae
OuOIMOTEKH 00pa30BATEIPHOM OpraHMU3aIliy, JOKYMEHT UCKIIoYaeTcs u3 oubauorednoro GoHaa
U TIOJIC)KUT YHUUTOKECHHIO.

12. 3akI04YuTeIbLHBIC MOJI0KEHUS

12.1. Hacrosmee IlomokeHne o0 TWIKOJBHOW OHONMHOTEKE SBIISCTCS JIOKAIBHBIM
HOPMAaTUBHBIM aKTOM, MpuHUMaeTcs Ha [lemarornueckom coBeTe LMIKOJBI U yTBepxkaaeTcs (oo
BBOJIMTCS B JICHCTBUE) MTPUKA30M JUPEKTOPa 00IIe00pa30BaTeIbHON OpraHU3aIliy.

12.2. Bce wu3MeHeHuss U JONOJHEHHsS, BHOCMMBIE B Hactosiee I[lomoxkenue,
OpOPMIISIFOTCS B THUCHMEHHOW (OpME B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOJATECIHCTBOM
Poccuiickoit deneparumu.

12.3. Tlonoxxenne o 6ubnmoreke 00ME00pa30BaTENBHON OpraHU3alMK MPUHAMACTCS Ha
HeomnpeAeneHHbI cpok. M3Menenuss u nomnonHenus K [lonokeHHI0 MPUHUMAIOTCS B MOPSIKE,
npeaycMmoTperHoM 11.10.1. Hactosimero Ilonoxxenus.

12.4. Tlocne npunstus [lonoxxenus (Wi U3MEHEHUN U JOMOJIHEHUHN OTJENbHBIX MYHKTOB
Y pa3Jie]ioB) B HOBOW PEIaKIMK MPEAbIIYINAst PEIAKIIs aBTOMATHICCKH YTPAYMBACT CHITY.
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